
Discover the Latest Changes and Useful
Features Added to Windows 10

As a Windows 10 user you receive a new version
of Windows roughly every six months. The latest
is known as the ‘October 2018 Update’.

It’s not completely new, of course, so you won’t
have any trouble using it, but there are some new features
you may want to use, along with a few other tweaks and
adjustments that could catch you by surprise. Read on to
learn what’s changed in this new version of Windows 10.
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This article shows you how to:

� Make the most of the handy new ‘Clipboard History’ feature

� Enlarge text in Windows to make it easier to read

� Find your way around the improved Microsoft Edge web browser
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Introducing the October 2018 Update
If you’ve been using Windows 10 for at least a year or so,
you’ll be familiar with the routine by now. Along with the
regular trickle of small updates that arrive on your PC every
few weeks, Microsoft releases a single large update – a
‘feature update’ – twice a year.

Those small updates rarely result in any visible changes to
Windows: they’re more of a caretaking operation to fix
security problems and make technical improvements
behind the scenes. It’s the six-monthly feature updates
where things get interesting, adding new programs and
features to Windows 10 and (hopefully!) making some of
the existing programs and features better. When one of
these feature updates arrives, it’s regarded as a new version
of Windows 10.

In the past, feature updates would have fancy names like the
Anniversary Update and the Creators Update, but in 2018
Microsoft switched to a simpler naming system which
brought us the April 2018 Update last spring and followed
it with the latest, the October 2018 Update.

The names don’t really matter, though. You won’t see
anything in Windows that says you currently have the April
2018 Update, for example. Instead, each update is denoted
by a new version number based on the year and month in
which work on the update was completed.

Thus, the April 2018 Update is version 1803 (having been
completed in March of 2018), and the new October 2018
Update, finished in September, is version 1809. (And, if
everything goes according to plan, we’ll see an April 2019
Update next spring with the version number 1903.)

If you’d ever like to check which ‘version’ of Windows 10 is
installed on your PC, you can follow these steps:

The twice-yearly
‘feature update’

A new version of
Windows 10

This one is
version 1809

You can check
your own version
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How to get your hands on the latest update
If you try following the steps above now, you may find you
already have the October 2018 Update (version 1809), but don’t
worry if you haven’t. Sending these large updates to many
millions of Windows 10 users takes a few months, so it’s not
unusual to find you still have the previous version, 1803.

My advice with these updates is always to let nature take its
course. Sooner or later, something will pop up on your
screen to tell you that updates are ready to install and that
your PC needs to restart. At this point, that huge update has
already been downloaded to your PC, and when you give
Windows the go-ahead to restart your computer, there’ll be
a wait of about 30 minutes (during which your PC will
restart itself a couple more times) and eventually you’ll find
yourself back at the familiar sign-in screen. After you sign
in to Windows, you’ll have to wait a couple more minutes
while a few finishing touches are put in place and then you’ll
reach your desktop.

That said, if you decide you’re in a hurry to receive this update,
there are two methods you can use to speed things along.

October Update: What’s New in Windows 10?

The update can
take a few
months to arrive

The installation
is handled
automatically

1.  Press + (the letter ‘i’) to open the Settings app.

2.  Click the System icon and then, at the bottom of the
left-hand panel, click on About.

3.  On the right, scroll down
a little way to reach the
‘Windows specifications’
heading and you’ll see the
version number of your
latest feature update
beside the word Version.

I :
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Method 1: chase it up. This is the simplest method, and
therefore the one to try first. Open the Settings app by
pressing + , click the Update & Security icon and
then click the Check for updates button. Forcing Windows
to look for new updates in this way can have the effect of
starting the download of the newest feature update. (Instead,
you may just receive the latest bundle of small updates; if
so, once that has happened, try doing the same again.)

Method 2: download it yourself. Microsoft offers a free
program named the ‘Windows 10 Update Assistant’ which
downloads and installs the latest feature update for you. If
you’d like to do this, start the Microsoft Edge web browser
and visit the address below:
www.microsoft.com/en-gb/software-download/windows10

Click the Update now button on the web page that opens,
then click Run in the panel at the bottom of the Edge
window. This is just a tiny program which will download
and start within seconds: click Yes to the security prompt
that appears, then click the Update Now button in the
Windows 10 Update Assistant window. Keep an occasional
eye on this window while it down-loads the October 2018
Update. After a while, you’ll see a Restart now button: at
this point, finish any work you were doing, close any
programs you were using and click this button to let your
PC restart and install the update.

I

Force Windows
Update to check
for the update

Use the Update
Assistant

This downloads
and installs the
update

If you do decide to use one of the methods below, pick
a time when you have at least a couple of hours to
spare. Besides the 30+ minutes you’ll have to wait for
the installation itself, there could be up to an hour’s
wait beforehand while the update is downloaded and
Windows gets things prepared. You’ll be able to
continue using your PC while the download and
preparation is going on, but once you start the process
it may not be easy to interrupt it.

WA2 O100.qxp_February 2019  23/11/2018  14:58  Page 66



A useful – 
but hidden –
addition

A list of what
you’ve cut or
copied

Switch on this
new feature

The Windows Advisor   February 2019 67

O 100/5October Update: What’s New in Windows 10?

Clipboard History: A Huge Improvement 
to Copy-and-Paste
Perhaps the most useful new addition to Windows 10 is one
you can’t see. In fact, unless you read about it somewhere,
you might never know it existed! It’s named Clipboard
History and it solves a longstanding problem with the
Windows clipboard.
Imagine you’ve cut or copied some text to the clipboard
with the intention of pasting it somewhere. A few minutes
later, you’ve forgotten about it and you copy something
else. Since the clipboard only holds one thing at a time, the
text you copied first has gone.
Clipboard History solves this common problem in a simple
way. It automatically remembers the last 25 items you’ve
cut or copied, and presents them to you in a list when you
want to paste one.
If you’d like to have this handy feature available (and I can’t
think why you wouldn’t), you have to switch it on. Here’s
how to do that:

1.  Press + (or open the Start menu and click
the cog-shaped icon near the bottom-left corner) to
open the Settings app.

2.  Click the System icon on the front page of the
Settings app and then click Clipboard in the left-
hand panel.

3.  Below Clipboard history, click the switch to turn it
to On, close the Settings window and you’ve finished.

I :
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You still use the
clipboard as
normal

Press  
to see and use
the history list

From now on, Windows watches what you cut or copy to
the clipboard and adds it to the Clipboard History list.

You can carry on using the clipboard’s Cut, Copy and Paste
actions exactly as you always have (along with their
respective keyboard shortcuts, + , + and

+ ).

The only time you really need to use Clipboard History is
when you want to paste something you cut or copied to the
clipboard earlier and you know it’s no longer there (because
you’ve cut or copied other things since).

On those occasions, press the
keyboard shortcut +
and a little Clip-board window
will appear containing your list
of clippings, with the most
recent at the top. Scroll through
them to find the item you want
to paste and then click it: the
text (or picture) in that clip will
be pasted into the window you
were using when you pressed

+ and this panel will close again.V

V

Ctrl X Ctrl C
Ctrl V

! There’s just one proviso I should mention, which is that
it only stores text and images. So, if you copy a file or
folder to the clipboard, for instance, you won’t see that
in the Clipboard History list.

The same applies to specialised data like a video clip in
a video-editing program. That program may allow you
to copy and paste video data using the clipboard, but the
Clipboard History feature won’t take any notice of it.

+ V
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Your last 25
clips are stored

Pin useful items
permanently

Restarting your
PC clears the list

•    When you shut down or restart your PC, your Clipboard
History list is emptied, leaving only items you’ve pinned.

Those are the basics of Clipboard History, and it really is a
very straightforward feature to use, but here are a few extra
pointers worth knowing about it: 

•     The list only stores the last 25 text/image items you
placed on the clipboard. When you reach 25, the oldest
items are removed from the list to make way for new
ones.

•     You can ‘pin’ items to the list to ensure they never get
removed. For instance, if you frequently have to type
your email address, you might like to copy it to the
clipboard, then open the Clipboard History panel to find
that item and pin it. In future, whenever you need to
type your email address somewhere, you can press 

+ and simply paste it from there. To ‘pin’ an
item to the list, just click the little pin icon that appears
to its right when you hover over it with the mouse.

V

Rather than using the mouse to scroll through the list,
you can use the up/down arrow keys on your keyboard
to look through them, and press either or
to paste the selected clip.

SpaceEnter

Pinned items aren’t moved to the top of the list: they
stay where they were, with the list always arranged
‘newest first’. The result is that your pinned items will
gradually move down the list until they reach the
bottom.  To unpin an item (and thus allow it to be
removed from the list as times goes on), hover over it
with the mouse and click its little pin icon again.
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•    You can also clear the list yourself at any time. Press
+ to open the list and then click the words

Clear all at the top. This removes everything from the
list apart from items you’ve pinned there.

•     You can also remove individual items (pinned or
otherwise) from the list without having to clear it
entirely. Just hover the mouse over an item and click
the little x that appears to its right.

V

Increase the Size of Text on Your Screen
If your eyesight isn’t what it once was, you might have a
tough time reading some of the text in Windows – the
names of files and folders, the items on menus, the programs
on your Start menu and so on.

Up until now, the only solution was to increase the size of
everything on your screen. You could enlarge everything by
25% or 50%, and that certainly would help to make text
(and everything else) easier to see, but at the expense of
effectively making your screen 25% or 50% smaller.
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You can remove
items yourself

Difficulty
reading text on
the screen?

You could
magnify the
entire screen…

Clipboard History has one extra little trick, although I’m
not sure you’ll find it useful. If you have two or more
Windows 10 computers, it can ‘synchronise’ your
clippings between those PCs. Effectively that means you
could copy some text on one PC and later press +
on another PC to paste it there.

If you like the sound of this, you can follow steps 1 and
2 on page 5 to return to the Clipboard page of the
Settings app and click the Get started button below the
‘Sync across devices’ heading to switch on this
additional feature (and do the same on your other
Windows 10 computers).

V
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In the October 2018 Update, Microsoft has finally brought
back a vital option that was included in previous versions of
Windows and then disappeared. You can now choose to
make text bigger while leaving everything else the same size.

To try out this new option, here’s what to do:
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…but you may
prefer this
alternative

See how you like
the result

1.  Press + (or open the Start menu and click
the cog-shaped icon near the bottom-left corner) to
open the Settings app.

2.  Click the Ease of Access icon and you’ll arrive at the
‘Display’ page, which is exactly where you want to be.

3.  First, a quick diversion. Below the ‘Make everything
bigger’ heading, have you used the option I mention-
ed above to increase the size of everything on the
screen to 125% or 150%? If so, I recommend switch-
ing that off first. Make a mental note of which size
you chose, then open the drop-down list and select
100% (Recommended) to put things back to normal.

4.  Further up, below the ‘Make text bigger’ heading,
drag the slider to the right while keeping an eye
on the sample text . When that sample text reach-
es a size you can read comfortably, click the Apply
button to put this new text size into action.

5.  Keep the Settings window open for now, in case you
want to make more changes, but have a look
elsewhere to gauge the effect of this feature. You’ll 

I

1

3

:

1

2

2

3
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Adjust the size
some more…

…or return to
normal-sized text

A picture of part
of your screen

You’ll find that this setting doesn’t affect all the text
you see on your PC. For instance, if you open File
Explorer (by pressing + ), the text on the Ribbon
at the top is unchanged. Likewise, text in many other
programs and windows takes no notice of this setting.

E

If you don’t like the result, drag the slider all the way to the
left and click Apply to return to normal-sized text. Having
done that, you might like to turn your attention to the ‘Make
everything bigger’ section I mentioned earlier (and which
you might have been using before) to enlarge absolutely
everything on your screen.

A Nifty New Way to Take Screenshots
A ‘screenshot’ is a picture of your screen – either the whole
screen or just an area of it. (You’ll also see them referred to
as ‘screen captures’, ‘screen grabs’ and ‘screen snips’.) For 

    immediately see that the text in the Settings window
itself is larger, and you’ll notice that the captions of
any icons on your desktop are bigger too. You can try
opening the Start menu to see how that looks now,
right-click your desktop or something on the taskbar
to see the new size of text on menus, and perhaps
open one of the built-in Windows apps like News,
Weather or Store to check how readable they are now.

6.  So, what do you think? If you like the result, and you
can put up with the fact that it doesn’t affect every
piece of text on your screen, you might like to tweak
the size a little, dragging that slider left (to make the
text slightly smaller) or right and clicking Apply again.
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Outline a
rectangular
area…

…or a freeform
shape…

those of us who write about computers, screenshots are
essential to illustrate what we’re talking about, but they do
have more practical uses as well:

•     When you’ve ordered something online and you’re shown
a confirmation page containing a reference number, you
might take a screenshot of that page to ensure you’ve
got the exact details in case you need them.

•     If you’re about to experiment with the settings in
Windows or one of your programs, you might take a
screenshot of the current settings first, giving you  an easy
reference if you want to put things back as they were.

•     A puzzling error message keeps appearing and you’re
not sure what it means. Take a screenshot of it, and
you’ll be able to refer to it whenever you like when
searching for details online, or email it to a helpful
friend or relative.

Windows has always offered ways to take screenshots, but
now it has a new one which you can call up just by pressing
a key combination (or, as I’ll explain a little later, just one
key if you prefer).

Whenever you want to take a screenshot, press +
+ . Your screen freezes and turns a little darker, and a
little toolbar appears in the top-centre
of your screen containing four buttons.
From left to right, these are:

•     Rectangular Clip: captures any rectangular portion of
your screen. Move the mouse pointer (a crosshair shape)
to the top-left corner of the area you want, press-and-
hold the left mouse button, and drag diagonally down
and right until you’ve outlined the rectangle you want.

•     Freeform Clip: captures any area of the screen you
draw a shape around. Draw any shape you like, but ensure

Shift
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Your screenshot
is placed on the
clipboard

You can paste it
into a program…

…or open it in
the new Screen
Sketch app

You can draw on
the screenshot

the shape is enclosed (by returning the mouse pointer to
roughly where you started).

•     Full Screen Clip: takes a screenshot of your entire
screen as soon as you click the button.

•     Close: closes the toolbar without taking a screenshot.
(You can also press the key to do this.)

As soon as you take a screenshot using one of the first three
buttons, the toolbar disappears and your screen returns to
normal. Your screenshot has been placed on the Windows
clipboard, and you’re ready to use it or save it.

One option is to paste it into a word processor document
(in Microsoft Word or WordPad, for example), or into the
body of an email message, or into your favourite picture-
editing program where you can save it as a picture file on
your PC. You should be able to paste it into any of these
programs by pressing + .

However, there’s an altern-
ative you might have spotted.
Straight after you took your
screenshot, a notification
appeared for a few seconds
show-ing a small copy of the
screenshot and saying ‘Select
here to mark up and share the
image’. (If this notification has since disappeared, click the
Action Centre icon at the far-right of your taskbar and
you’ll see it again.) If you click this notification, a new
program named Screen Sketch opens and displays your
screenshot.

Screen Sketch allows you to draw on your screenshot using
a pen, pencil or highlighter, each of which can be set to a
wide variety of colours and thicknesses. I’ll leave to play with

Esc

Ctrl V
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Save it as a
picture file

Use the Print
Screen key for
this instead

that aspect of the program if you wish to: it’s fairly
straightforward, and if you do something that mucks up the
screenshot, you can press + to undo it.

Whether or not you’ve chosen to draw on your screen-shot,
you can save it by clicking the floppy-disk icon (ind-icated
below) or pressing + and typing a name for it.

If there’s one drawback to this new way of taking screen-
shots, it’s that the + + keyboard shortcut is
neither memorable nor easy to use. But there’s a neat
alternative: use the key instead (which might
be noted as ‘Prt Scn’ on your own keyboard). Just change a
setting to tell Windows that’s what you want to do:

Ctrl Z

Ctrl S

Shift S

Print Screen

1.  Press + (or open the Start menu and click
the cog-shaped icon near the bottom-left corner) to
open the Settings app.

2.  In the ‘Find a setting’ box, type the word snip and
then click the suggested item that appears – ‘Use the
Print Screen key to launch screen snipping’.

3.  You’ll see a ‘Print Screen shortcut’ heading with an
On/Off switch: just click that switch to turn it to On
and close the Settings window. From now on,
pressing Print Screen will display that little
screenshot toolbar.

I :
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Get to Know the Redesigned Microsoft Edge
The web browser in Windows 10, Microsoft Edge, always gets
a makeover in these feature updates, but all too often it’s to
add features that no-one wanted and few of us ever use. This
time, though, there are some real, practical improvements.

A clearer menu
Let’s start with Edge’s main menu. When you click the …
button at the far-right of the toolbar (or press + )
to open the menu, you’ll see it looks a lot clearer than it did
before. There are icons beside most of the items, which make
a surprising difference in helping you recognise what’s
what, and the menu now shows you which keyboard
shortcuts you can use, saving you the need to open this
menu as often.

A much-improved Settings panel
After opening the main menu, click on Settings and you’ll
see Edge’s new-look Settings panel. The old one was
dreadful – a mish-mash of items that took endless scrolling
to hunt through – and this is a lot better.

The new panel is divided into four sections, and you switch
between them using the four links at the left. You arrive at
the General page, containing all of Edge’s basic settings,
and from there you can switch to specific settings for
Privacy & security, Passwords & autofill and Advanced.

Choose your own toolbar buttons
Old versions of Edge had a panel called the ’Hub’ where
you’d find your Favourites, Reading list, History list and
Downloads list. If you opened the Hub and clicked on
‘Downloads’, then the next time you opened the Hub you’d
be looking at your Downloads again.

Alt X
A neater menu
with keyboard
shortcuts

Edge’s settings
are split into
four sections

The Hub 
has gone
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Now the Hub has gone, at least in name. The same button
is still in the same place on the toolbar (indicated below),
but now whenever you click it you’ll always see your list of
Favourites: this button has become the Favourites button.

You can still reach your Reading list, History or Downloads
using the links at the left, but there’s an alternative you may
prefer: you can add individual buttons for any of those to
Edge’s toolbar.

If you open the main menu, by clicking the … button, and
move the mouse down to Show in toolbar, you’ll see a list
of the buttons that can be added to the toolbar, with ticks
beside those already shown. So, if you’d like a separate
button to take you straight to your Downloads list, for
example, click on Downloads and that button will appear
on the toolbar. (At the same time, a little annoyingly, the
menu closes, so you’ll have to click on … again if you want
to add or remove other buttons.)

Small Stuff: Other Little Changes to
Windows 10
As always, besides the major changes explained above, the
October 2018 Update brings a bundle of smaller tweaks and

Now the button
always shows
your Favourites

You can add
other buttons to
the toolbar
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additions. Let’s finish with a quick dash through the most
notable of those.

Your Phone: use your Android phone from your PC
Microsoft seems to be awfully proud of this, so you’ll find
a shortcut for the new ‘Your Phone’ app on your desktop
(which you can delete if you choose). After some setting-
up, this app can display the latest 25 photos you’ve taken
with your Android mobile phone and – more usefully – it
can display all your text messages and allow you to type
and send new text messages from your PC.

To set it up, start the Your Phone app, click Link phone and
then enter your mobile phone number. Your phone will receive
a text message containing a link: tap that link and you’ll land
at the Google Play Store to install a Microsoft app named
‘Your Phone Companion’ on your phone. Sign into that app
with your Microsoft account, and the Your Phone app on
your PC will start to gather your photos and text messages.

A new look for Cortana
When you click the circular Cortana icon (or the Type here
to search box) on your taskbar, the Cortana panel that pops
up is now much larger and wider, and there’s a clear effort
to make searching easier.

As before, you can ignore what you see in this panel and
simply start typing the name of an app or document you want

See photos and
text messages
from your
Android phone

Enter your phone
number and
install an
Android app

Cortana has
clearer search
options
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to open, or a description of a setting you want to change,
or something you want to look up online, and Cortana will
search everywhere at once. But if you know you’re looking
for a document, for instance, clicking the Documents button
before you type will devote all Cortana’s energies to looking
only for documents, and your search results won’t be
cluttered with irrelevant links.

Another benefit to that wider panel is that, after you search,
you can see more information and options for items in your
search results by clicking the chevron to the right of an item:

An extra thing you’ll see when you open the Cortana
panel is a new ‘Pick up where you left off’ section,
showing a short list of the documents and web pages
you’ve used recently: to return to one of them again,
just click it.

This list is taken from the ‘Timeline’ feature added in
the April 2018 Update. To see the complete list of recent
documents and web pages, you can click the Open
Timeline link at the top of this little section or click the
Task View button on the taskbar.
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A few tiny improvements to Notepad

The Notepad text editor hasn’t changed in years, but it’s seen
a sudden flurry of activity in the October 2018 Update:

•     You can now zoom in and out, seeing the text at a
larger or smaller size. As in web browsers, you control
this by holding down the key and tapping + to
zoom in, – to zoom out, or 0 (zero) to return to normal
size (100%).

•     If you select a word or phrase in Notepad, you can look
it up online (using Microsoft’s Bing search engine) by
pressing + or right-clicking it and choosing
Search with Bing.

•     Notepad has gained a status bar along the bottom of its
window. Besides showing you the current zoom level if
you’ve zoomed in or out, it also shows you the current
line and column numbers in your document. (If you’re
not seeing this bar and you’d like to, open the View
menu and click on Status Bar.)

File Explorer now has a ‘dark mode’

It’s not to my taste, but the dark mode in Windows 10 is
surprisingly popular. If you haven’t tried it, open the Settings
app, go to Personalisation > Colours and you’ll find an
option to flip between Light and Dark. You’ll see the effect
straight away as the Settings app itself turns ‘dark’.

If you do like dark mode, you’ll be pleased to hear that File
Explorer finally takes notice of this setting, giving you a
white-on-black view of your files and folders.

At the same time, all the Open and Save As dialogs you see
(which are really just small versions of File Explorer) take
on the same dark mode.

Ctrl

Ctrl E

Zoom in and out

Look up text
online

See line numbers
in the status bar

Keen on dark
mode?

It’s now used by
File Explorer too
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