
Why Shut Down? Save Time by Using
Sleep or Hibernate Instead

If you always shut down your PC when you’ve
finished with it, you have a tedious wait for it to
start up again next time. Worse, you have the chore
of starting the programs and opening the files you
want to use, even if they’re the ones you were using
last time. As I’ll explain in this article, with Sleep or
Hibernate you can be back to where you were in just
a few seconds. 

I’ll also show you how to choose what happens
when you close your notebook’s lid or press your
PC’s on/off switch, and how to choose whether your
PC should go to sleep automatically after a period
of inactivity.
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This article shows you how to:

� The differences between Shut Down, Sleep and Hibernate

� How to enable Hibernate mode on your PC

� How to choose what happens when you shut your notebook or press
your PC’s power button
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Understanding Your PC’s Various 
‘Power Options’
The options we’re covering in this article – Shut Down, Sleep
and Hibernate – are known as ‘power options’. These are the
options you can choose between when you’ve finished
working on your PC and you’re leaving it for a while – an
hour or so perhaps, or until tomorrow, or until you return
from a week’s holiday.

So, lets start with a look at what each of these options does:

•   Shut Down should need little explanation! It closes your
programs, shuts down Windows in an orderly fashion
and then switches off your PC. Once it’s been shut down,
your PC is using no mains power (and you could unplug
it from the mains), and no battery power if it’s a
notebook or tablet computer. When you want to use the
PC again, you switch it on and then twiddle your thumbs
while you wait for Windows to start, at which point you
open the programs you need to get back to work.

•   Sleep puts your PC into a low-power mode. It doesn’t
close your programs or shut down Windows; the PC is
still running and still consuming a little mains power (or
perhaps battery power for a notebook or tablet). When
you want to use the PC again, you click a mouse button
or tap a key on the keyboard to wake up the computer. It
comes back to life almost instantly, and puts you back
where you were, with the same programs running and
the same windows open on your screen, letting you get
back to work immediately.

•   Hibernate is a sort of middle-ground between the two
options above. When the PC hibernates, Windows saves
its current state into a large file on your hard disk and
then switches off the computer. As a result, it’s using no
mains power (or battery power) while in hibernation.

The three 
‘power options’

Shuts down
Windows and
powers off 
your PC

Low-power
mode: your PC is
still running

Switched off,
but quick 
start-up
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When you want to use the PC again, you press its power
switch in the usual way: Windows then reads the large file
it saved and uses it to put every-thing back the way it was
before hibernating: the same programs will be running and
the same windows and documents will appear on your
screen, just as they are after you wake the PC from sleep.
Your PC doesn’t come out of hibernation as quickly as it
wakes up from sleep, but it should be quite a lot quicker
than starting Windows from scratch, with the added benefit
that you’ll find everything just the way you left it and you
can get back to work again straight away.

How to choose a power option
You’ll find all these options gathered in one place, although
(as I’ll explain later in this article) you may not currently see
the Hibernate option among them. However, that place varies
a little according to which version of Windows you use:  

•   Windows 10: click the Start button to open the Start
menu, then click on Power and you can choose the
option you want from the menu that appears, pictured
on the first page of this article. Alternatively, right-click
the Start button, move the mouse to Shut down or sign
out on the menu that appears and choose the option
you want. 

S 360/3
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Where to find
the power
options

The Power
button on the
Start menu

!If you use a desktop PC, none of the options above
switches off your monitor: all they do is put it into a
low-power state so that its screen goes blank.

However, there’s really no need for your monitor to be
drawing any power at all while your PC is shut down,
sleeping or hibernating. You might as well switch off the
monitor and then switch it back on when you’re ready
to use the PC again.
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The ‘Power
Options’ button
on the Start
screen

Beside the Start
menu’s Shut
down button

Other ways your
PC can sleep,
hibernate or 
shut down
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•   Windows 8.1: click the Start button to go to the Start
screen. At the top of the screen, on the right, click the
‘Power Options’ button and then
choose the opt-ion you want from
the menu that appears. Alter-
natively, press + to
display the Charms bar, and then
click on Settings, followed by
Power, to see the same menu.

•   Windows 7: click the Start button to open the Start
menu. At the bottom-right of the Start menu, you’ll see
the Shut down button: if you want to shut down the
computer, click that button; to choose a different option,
click the little arrowhead beside it and the other options
will appear on a menu. 

Besides choosing a power option using the method I’ve
explained above, there are a few other ways in which you
can make your PC shut down, sleep or hibernate, and we’ll
look at these in more detail later in this article:

•   Power button: you can set your PC to shut down, sleep
or hibernate when you press your PC’s on/off switch
while it’s running.

•   Sleep button: your PC (or your keyboard) may have a
‘Sleep’ button. If so, you can choose what happens when
you press this button.

C
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Shut down 
(and start-up)
are slow

Sleep is a good
choice for
notebooks 
and tablets
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•   Notebook lid: similarly, you can choose what your
notebook computer should do when you flip its lid down
to close it.

•   Automatic sleep: your PC can be set to go to sleep
automatically if you don’t use the mouse or keyboard
for a certain period. Indeed, it’s quite likely set to do that
already, probably after 30 minutes of inactivity, but you
might like to change the interval or switch off this
behaviour altogether.

Choosing Between Shut Down, Sleep 
and Hibernate
First, if you’ve always used the Shut Down option and you
want to continue using it, that’s absolutely fine! You have
to do rather more waiting around than you would with
Sleep or Hibernate, but the choice is entirely yours.

So, putting Shut Down to one side, which of the other two
options should you use and when?

Notebook or tablet computer: for a notebook or tablet, it’s
fine to use the Sleep option at any time. If you wake it again
within about 30 minutes, it should spring back to life in a
few seconds. If you’ve left it for longer, or if it’s running on
battery power and Windows detected that its battery was
getting critically low, it will have switched into Hibernate
mode: in that case, it will take a little longer to wake up,
but it will still do so.

As I mentioned earlier, you can usually wake the PC
from sleep by tapping a key on the keyboard, pressing a
mouse button or wiggling the mouse around a little. If
nothing happens, this indicates that Windows has put the 
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For a desktop
PC, sleep is best
only for short
periods

What happens in
a power cut?

Hybrid Sleep
takes care of it

Desktop computer: if you use a desktop PC, the Sleep option
is a good choice if you won’t be using the computer for a
little while – perhaps an hour or two. In other words, you’ll
be using it again soon enough that you don’t want the bother
of waiting for it to shut down (or hibernate) and then start
up again later. If you’re leaving the PC for longer (and
certainly if it won’t be used for days or weeks), or if you
don’t like the thought of wasting mains power by leaving
the PC in Sleep mode, choose Hibernate or Shut Down.

Hybrid Sleep: protection from power cuts
There’s a risk with Sleep mode which may have crossed your
mind: as a desktop PC still requires mains power while it’s
sleeping, what happens if there’s a power cut or if someone
unplugs it believing it’s switched off?

Don’t worry, they’ve thought of that! Along with the Sleep
and Hibernate options, there’s an option named ‘Hybrid
Sleep’ which is a combination of the two, and whenever you
choose Sleep on a desktop PC, this Hybrid Sleep feature
should be used automatically. With Hybrid Sleep, your PC
is put to sleep, but Windows also saves its current state to
a large file on your hard disk (as it does when hibernating).

Assuming there’s no power cut, your PC wakes up instantly
in the usual way when you need it and this large file is
ignored. But if your PC does lose its power, Windows reads
that large file as it starts up and uses it to restore everything
to the way you left it (as when coming out of hibernation).

computer into Hibernate mode, so a quick press of its
on/off switch will wake it. (For a tablet PC with no
mouse or keyboard attached, you wake it by tapping or
swiping its screen or, if that doesn’t work, with a quick
press of its power switch.)
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Sleep mode 
is fine…

…but it 
wastes power

On a desktop PC,
you may prefer
Hibernate

Summary: the upshot of all this, then, is that the Sleep option
should always be safe to use on a desktop, notebook or tablet
PC. The PC should go to sleep far more quickly than it shuts
down, and it should wake up again far more quickly than it
starts from scratch, perhaps in just a couple of seconds.
Along with this immense speed boost, it also takes you
straight back to what you were doing before you left the PC.

The one drawback to Sleep mode, of course, is that on a
desktop PC, your computer is still drawing mains power the
whole time you’ve left it sleeping. For that reason, you may
prefer to use Hibernate mode instead.

Desktop PC: Enable the Hibernate Option
If you’re using a desktop PC, as opposed to a notebook or
tablet, the basic question is whether you’re happy to leave
your PC sleeping and using mains power. If you’re not, you
have two options. One is to always use Shut Down when
you’ll be leaving your PC for an extended period, and put
up with the palaver that shutting down and starting up
involves. The other is to use the Hibernate option instead,
giving you a safe option that uses no power but enables you
to get started again quickly. Hibernate mode probably isn’t
enabled on your PC at the moment, but we can make it
available with a few straightforward steps.

One point to consider, however, is that enabling Hibernate
requires turning off the Hybrid Sleep option mentioned
above: as a result, if you ever use Sleep mode, you’ll have no

Regardless of whether you use Sleep or Hibernate, be
sure to always save the documents you’re working on
first! That way, if your PC ever does fail to wake itself
properly afterwards, you won’t have lost any work.

!
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protection from power cuts. Of course, you have no pro-
tection from them when your PC is switched on and in use
either: you might just regard that as a risk you’ll take, or
simply not use Sleep mode at all.

If you would like to enable Hibernate mode on your desktop
PC, here’s what to do:
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Enable 
Hibernate mode

Type this
command…

…and press 
Enter

1.  Windows 10 or Windows 8.1: press the key,
type the word command and you’ll see a Command
Prompt item. Right-click this item and choose Run
as administrator.

1.  Windows 7: open the Start menu, go to All
Programs and then Accessories. Here you’ll see an
item named Command Prompt: right-click this item
and choose Run as administrator.

2.  Your screen will darken and you’ll see a message
headed ‘User Account Control’. Click on Yes.

3.  Now you’ll see the dull-looking Command Prompt
program we’ve just started: a plain black window
with some white text. At the end of the text, a little
horizontal line flashes expectantly, waiting for you
to type a command. Type this: powercfg  -h  on

4.  Check what you’ve typed to make sure it really is
correct: there should be a space after ‘powercfg’ and
another space before ‘on’. If you find a mistake, you
can press the Backspace key to delete what you’ve 

:
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Close the
window

Extra steps for
Windows 10 
and 8.1

Tick the
Hibernate option

1.  typed and type it again. When you’re sure you’ve
typed it correctly, press the key.

5.  Nothing interesting will happen, but that’s got this
first step done: click the x button in the top-right
corner of the window to close it. If you use Windows
7, you’ve finished (for now) and you can ignore the
remaining steps below.

6.  If you use Windows 10 or 8.1, there’s a little extra to
do. Press the key, type control and click on
Control Panel.

7.  In the Control Panel window, click the large heading
Hardware and Sound. On the next page, below the
large ‘Power Options’ heading, click on Change what
the power buttons do.

8.  Near the top of the next page, click the words
Change settings that are currently unavailable.

9.  Now scroll to the bottom of the page and you’ll see
a ‘Shutdown settings’ section containing several
checkboxes. Tick the
box beside Hibernate.

10.Finally, click the Save
changes button at the
bottom of the window,
and then close it by
clicking the x in its
top-right corner. 

Enter
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Does Hibernate
appear among
the power
options?

If not, follow a
few extra steps

Find the selected
‘power plan’
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Now, whichever version of Windows you’re using, you
should have enabled Hibernate successfully. To check that,
follow the appropriate step for your version of Windows on
pages 3 and 4 to see whether Hibernate is now offered as an
option along with the usual Shut Down, Sleep and Restart. 

Having checked this, you obviously don’t want to pick any
of these options right now, so just press the key one
or more times to close the menus that have opened.

Did you see Hibernate on the menu? If you did, you’ve
finished and you can skip the steps below. If you didn’t, it
means there’s another little routine we need to follow. As I
mentioned earlier, the Hibernate and Hybrid Sleep features
can’t be used together, and Hybrid Sleep seems to still be
enabled on your PC, so we need to switch it off. Here’s how: 

Esc

1.  Windows 10 or Windows 8.1: press the key,
type control and click on Control Panel.

1.  Windows 7: open the Start menu and click Control
Panel.

2.  In the Control Panel window, click the large Hard-
ware and Sound heading, and on the next page click
the large Power Options heading.

3.  Below the ‘Preferred plans’ heading, you’ll see two
or three items, such as ‘Balanced’ and ‘High per-
formance’, one of which will have a blob in the
circular button beside it. When you find the item
with the blob, click the words Change plan settings
which appear to its right.

:
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Choose On/Off Button and Notebook
Lid Options
As you know from the steps on pages 3 and 4, when you’ve
finished work and want the computer to sleep, hibernate or
shut down, you can find these options on your Start menu
(or your Start screen in Windows 8.1).

4.  Near the bottom of the next page, click the words
Change advanced power settings.

5.  In the dialog that opens, click the little + sign beside
Sleep , then the little + sign beside Allow hybrid
sleep .

6.  Now you’ll see the word ‘Setting’ with the word ‘On’
in blue text beside it. Click the word On and then
choose Off from the drop-down list that appears
in its place.

7.  Click the OK button at the bottom of this dialog, and
then close the Control Panel window you opened in
step 1. These few extra steps should have done the
trick, and if you now follow the appropriate step for
your version of Windows on pages 3 and 4, you
should now see a Hibernate option along with the
others. Once again, press one or more times to
close the menus that have opened.

1

3

Esc

2

1

2

3
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Other ways to
choose a power
option

A quick word of warning about the on/off switch on your
PC’s case. When the computer is running, this switch has
two roles: if you give it just one quick press, it will carry
out your chosen ‘power option’, putting the PC to sleep,
hibernating it or shutting it down. But if you press it and
hold it for several seconds, it cuts the power to the
system, forcing the computer to turn off immediately.
Only use this ‘press-and-hold’ option in times of trouble,
when the PC has locked solid and you can’t find any
way to shut it down in an orderly fashion. At all other
times, be sure to give the power button just one quick
press to make it carry out your chosen power option.

However, that’s not your only option. A notebook computer
should carry out one of these actions whenever you close its
lid, and any computer (desktop, notebook or tablet) can take
one of these actions when you press its on/off switch. In
addition, you may have a ‘Sleep’ button on your notebook
PC, or a ‘Sleep’ key on the keyboard you use with your desk-
top or tablet computer, and you can choose what happens
when you press that.

To choose what happens when you press one of these buttons
on your PC, or close your notebook’s lid, follow these steps:

!

1.  Windows 10 or Windows 8.1: press the key,
type the word control and click on Control Panel.

1.  Windows 7: open the Start menu and choose
Control Panel.

2.  In the Control Panel window, click the large heading
Hardware and Sound.

3.  On the next page, below the large ‘Power Options’
heading, click the words Change what the power
buttons do.

:
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Two options for
a desktop PC

Portable
computers have
‘battery’ and
‘plugged in’
options

4.  Now you’ll see options similar to those pictured in
one of the following screenshots. The options vary
according to whether you’re using a desktop PC or a
portable (notebook or tablet) computer.

•   If you’re using a desktop PC, the options will look
like the screenshot below. Alongside the words
When I press the power button, open the drop-
down list and choose what should happen when you
press your PC’s on/off switch. If your keyboard has
a ‘Sleep’ button or key, you can use the drop-down
list beside When I press the sleep button to choose
what happens when you press that.

•   If you’re using a notebook or tablet computer, the
options are similar, but you have more of them. As
you can see in the next screenshot, along with
options for the ‘power button’ and the ‘sleep button’,
a notebook PC has a third option, When I close the
lid. For each of these, you can choose to have one
thing happen when the PC is running on battery
power, and something different to happen when it’s
plugged into the mains. 
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Should Your PC Go to Sleep Automatically?
So far, we’ve looked at the various ways in which you can
choose to make your PC shut down, sleep or hibernate when
you’ve finished using it. But along with these, there’s another
option (or, more precisely, a pair of options) you might want
to examine. Left to its own devices, your computer can
switch off your screen and/or put itself to sleep after a period
of inactivity (in other words, when you haven’t used the
mouse or keyboard).

Perhaps you’d prefer that your PC never put itself to sleep,
or never turned off the screen, unless you actively told it to
do so? Or perhaps you’d like to change how long that ‘period
of inactivity’ should be before these things happen? If so,
just follow the appropriate steps below for your version of
Windows.

Windows 10:

Save the changes
and close 
the window

The screen and
PC can sleep
automatically

You can prevent
this, or choose
when it happens

Options for
screen and sleep

5.  After choosing the options you want, click on the
Save changes button at the bottom of the window
and then click the x in the top-right corner to close 
the window.

1.  Open the Start menu and click on Settings.
2.  In the Settings window, click the System icon.
3.  At the left of the window, click on Power & sleep.
4.  Now you’ll see the options pictured in the next

screenshot. For a desktop PC, you’ll see only two
options: how long the PC should be inactive before
the screen is switched off, and how long it should
be inactive before the PC is put to sleep. For a port-
able PC (a notebook or tablet), you’ll see four options,

:
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The same options
as Windows 10

Windows 8.1:

5.  letting you choose different periods for both screen
and sleep according to whether the computer is
running on battery or mains power. In each case, you
can choose a time period, or choose Never to prevent
your PC from taking a particular action of its own
accord.

5.  After choosing the settings you want, close this
window and you’re done.

1.  Press + to open the Charms bar at the right
of the screen and choose Settings, followed by
Change PC settings.

2.  At the left of the PC Settings app that opens, click
on PC and devices and then Power and sleep.

3.  This leads you to the same set of options as Windows
10, explained in step 4 above. After choosing the
settings you want, move the mouse to the top of the
screen and click the x button in the top-right corner
to close the Settings app.

C :
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Options for
turning off 
the screen and
putting the PC
to sleep

Save the changes
and close
the window

1.  Open the Start menu and click on Control Panel.

2.  In the Control Panel window, click the large heading
Hardware and Sound.

3.  Just below the large heading ‘Power Options’, click
the words Change when the computer sleeps.

4.  Now you’ll see the two options pictured below. Here,
you can choose how long the PC should be inactive
before the screen is switched off, and how long it
should be inactive before the PC is put to sleep. (You
may also have options that let you choose when
Windows should dim the screen a little to save
power, and how bright the screen should be.) Similar
to the screenshot at the bottom of page 13, if you’re
using a notebook or tablet computer, you’ll see
additional options which let you choose separate
settings according to whether the PC is running on
battery or mains power. In each case, you can choose
a time period, or choose Never to prevent your PC
from taking a particular action of its own accord.

5.  After choosing the settings you want to use, click the
Save changes button below the options, and then
close the Control Panel window by clicking the x
button in its top-right corner.

Windows 7:

:
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