
Perfectly Back Up Your Important Data
When was the last time you backed up your data? A lot of Windows users neglect
this very important process, because hardware is becoming more reliable and less
crash prone. However, if your hard drive does crash, you could lose all of your
data. Restoring the data, if possible, could take weeks or months. 

How to Implement the Right Data Backup Strategy
I have been advising my clients on how to protect their data for over 10 years,
and in that time I’ve developed a backup strategy that you too will benefit from: 

Backup Step 1: Create a Single Image of Your PC, Including
Windows, Your Programs and Data
In order to perform a complete backup of your PC, proceed as follows: 
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Backup Step Advantage

Creating an image allows you to make a
complete backup of your entire hard drive
to DVDs or an external hard drive. If you
have problems with your PC, you can easily
resurrect your system from this exact copy. 

You don’t need any expensive additional
data backup software. Windows has the
necessary programs as standard.

1.

2.

Create a single image of
your PC’s hard drive,
including Windows, your
settings and all of your
applications.  

Regularly back up your
important files and
documents using the 
built-in backup tool. 

1.

2.

3.

Press + , type control and click OK. 

Click on the View by drop-down menu and select Large icons, then select
Backup and Restore in Windows 10/7 (called File History in Windows 8.1).

Click on Create a system image (System Image Backup in Windows 8.1)
on the left-hand side. The backup wizard will ask you where you would
like to save the backup. 

R
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4.

5.

6.

In the next step you select what you would like to back up or view the
summary shown (if you see summary screen, move to step 6).  Windows
will automatically select the operating system, and your user account and
all the files and documents it contains. 

Once you’ve chosen Click Next.

In the following window, confirm the settings and click on Start Backup.
Once complete, keep this backup in a safe place, for example, in another
building within a fireproof safe.

1.

2.

3.

Click on Start > Settings > Update & security to access the backup
feature. Click on the Backup option on the left-hand menu. 

Check whether the option Automatically back up my files is set to On.
If it is, your system is being backed up. If the option is not shown, click
on the + icon next to Add a drive and select the external drive you would
like to use to store your backup. 

Follow the wizard to finalise the backup settings. 

1.

2.

3.

Launch the program via Start > Control Panel > Backup and Restore in
Windows 7, or in Windows 8.1, point to the bottom-right corner of the
screen, move the mouse pointer up, then click Search. Type file history
in the search box, click File History.

The backup program will launch the backup wizard, and you can create
a backup by clicking Setup backup. Once you have created a backup,
click on Change settings.

Configure the backup settings using the wizard steps. 

Backup Step 2: Regularly Back up Your Valuable Data Using
the Integrated Backup Tool
On Windows 10 you can set up the backup as follows:

You can use the following steps to successfully set up your backup on Windows 8.1/7:
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