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In Windows 10, when you click on
Start you have a list of all of your in-
stall Apps displayed. 

If you have lots of programs installed
on your computer, you have to click
on Start then scroll up and down the
list until you find the program that
you need. 

You can launch your Apps and pro-
grams much faster using icons directly
from your desktop. To do so, create a
special Explorer shortcut:

Launch All Your Apps and Programs from the Desktop

As an alternative to a desktop shortcut
to your Apps, you can also create a

mini Start menu on the taskbar with
just a few mouse clicks: 

Integrate a Mini Start Menu into the Taskbar

Click on Next to work through
the wizard 

1.   Right-click on a blank area of
the desktop. 

2.   Next, choose New > Shortcut
from the pop-up menu that
appears. 

3.   Enter the following text in
the location field: %windir%
\explorer.exe shell:::{4234d

49b-0245-4df3-b780-389
3943456e1}

4.   Enter a name for the shortcut,
such as All Apps or All Pro-
grams and then click on the
Finish button. 

5.   Now, when you double-click
on the shortcut, you find that
you can quickly access all of
your Apps and programs
from an Explorer window.  
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Quickly launch programs from
the pop-up menu
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If the ProgramData folder is missing,
in Explorer click on View > Options >
Change folder and search options. 

On the View tab, tick the option Show
hidden files, folders and drives and
click OK. 

1.   Right-click on a blank area of
the taskbar. 

2.   Select Toolbars > New toolbar
from the pop-up menu. 

3.   In the Folder field, type in the
path to the programs: C:\Pro-
gramData\Microsoft\Win-
dows\Start Menu\Programs,
then click OK. 

4.   Next, click on the arrow icon
next to the Program entry on
the taskbar. 

5.   Select the program you’d like
to launch from the list. 

When you’re working in Windows Ex-
plorer, you can right-click on a folder
or file to access additional commands
from the pop-up menu. 

Windows 10 has many useful com-
mands that are hidden in the pop-up

menu by default. The basic Send to op-
tions are very limited, for example.

In order to have all of the hidden menu
entries displayed, keep the key
pressed down when you right-click on
a file or folder. 

Shift

Display Useful Entries in the Explorer Pop-up Menu
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Select the account you want to
automatically log in with

By default, Windows is configured to
prompt you for a username and pass-
word when you boot up your PC. If
you use your PC in a secure environ-
ment, then you can automate the
logon process. This saves you time en-
tering your password when you want
to log on to you system. 

You can of course turn off this setting
at any time you wish. You shouldn’t
disable password protected logons on
mobile devices, such as tablets and
laptops, since the danger of the device
going missing and someone else being
able to access your data is too high. 

The tip works with both Microsoft ac-
counts and local user accounts. 

Log onto Your PC without an Annoying Password Prompt 

1.   First, press the + key
combination and type net-
plwiz into the Open field and
click OK.

R

2.   Remove the tick in front of
the option Users must enter
a username and password to
use this computer.

3.   Click OK. After entering and
re-entering your password,
you will no longer be prom-
pted for it when Windows
starts up. 

In the past, it was possible to launch
any command using the Run function

on the Start menu. On Windows 10,
you have to open the hidden Start

Add the Essential Run Command to the Taskbar
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No More Locked Files: How to Unlock Files with Unlocker

Has this ever happened to you? You
want to copy or delete a file but Win-
dows refuses, telling you that the file
is still being used. But you know for a
fact that you don’t have any program
open that is currently using the file. 

You can often delete or move the file
after re-booting Windows, but this is
time consuming and unfortunately,
doesn’t always work. 

If you have problems of this nature, I
recommend you use a small program
called Unlocker. The tool lists all of the
locked files on your system, which you

can then simply unlock with a click of
the mouse. 

Download the tool from the Down-
loads area of the Windows Advisor
website, www.windowsadvisor.co.uk,
then double-click on the downloaded
file. Select English as the installation
language, then click OK > Next. Con-
firm the licence terms by clicking on I
Agree, then select the Advanced op-
tion and click Next. 

You should untick the Install Delta
Toolbar option, otherwise this will be
installed onto your system when the

menu to access the Run function, be-
cause Microsoft has hidden the Run
link in the Windows System section of
the Start menu. 

Add the Run command to the taskbar -
it’s the fastest way to open a command:

Extra Tip: You can also open the Run
command by pressing + .R

1.   Click onto Start and expand
the Windows System section.

2.   Right-click on the Run entry.

3.   Select More > Pin to taskbar. 

The Run command is one of the
most useful features on Windows
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Easily Find an Old File in a Flash by Searching by Date

It can happen to anyone: you saved an
important file a few days ago and now
when you need it again you’ve forgot-
ten the filename you used and can’t
remember which folder you stored it
in. All you remember is the rough date
that you saved the file. 

This isn’t really a big challenge for
Windows Explorer. In the search field
you can specify various parameters
that will narrow down your search
based on a range of dates or times the
file you were looking for was created. 

The following shows you how to sea-
rch using different date parameters.

Unlocker tool is installed. This toolbar
modifies your homepage and search
results, so you don’t want to have it
installed on your system. 

Click Next > Next > Install > Finish
to complete the installation. 

The program is now ready to use and
will be integrated into the Explorer
pop-up menu. 

To use it, open Explorer by pressing
+ and navigate to a locked

file. Right-click on the file then click
on Unlocker in the pop-up menu. In

E

the Unlocker window, select the file in
the list then click on Unlock. 

In difficult cases, you also need to
close the background processes or ap-
plication using the file in order to be
able to unlock it. You can do this by
clicking on the Kill Process button. 

1.   Open Explorer by pressing
+ . In the left-hand

column select your C: drive,
or another drive that you
think the file you want may
be saved on. In the search
field in the top right-hand
corner, type in date:yester-
day, for example, now you

E

You can unlock a locked file
immediately with Unlocker
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Most email providers put a limit of
20MB or so on the size of the attach-
ments you can include with email
messages. That means, if you have a
bigger file, you need to find another
way to send it. Fortunately, OneDrive
makes this easier. You can simply up-
load the file to OneDrive, then include
a link generated by OneDrive in your
email, and the recipient can simply
click on it to access the file. It works
like this: 

Personally, I find the range function
very useful. To use it, type the start and
end dates separated by two dots.

Send Large Files by Email Using OneDrive

Use the Share a OneDrive link
menu option to share large files

2.  Right-click on the file that
you want to share in the
OneDrive folder and choose
Share a OneDrive link. A few
seconds later, you’ll see a
message telling you that your
OneDrive link can be pasted. 

3.  Open your email program
and create a new message as
normal. Add the link to the
message by pressing + 

and it will be pasted into
the message.

Ctrl

1.  To load the file that you want
to share into OneDrive, press

+ together then click
on the OneDrive entry in the
left-hand menu. Copy the file
to this directory. 

E

V

will see all of the files that
were modified yesterday. 

2.  You can also use days of the
week as parameters, e.g. date:
tuesday or date:sunday to
search for files modified on

those days, and even parame-
ter such as date:last week or
date:earlier this year are
possible.
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